Q4 SYSTEMS, INC.
Careers in Transition

Course Description
This workshop is designed to give participants a comprehensive overview of the career transition needs and challenges in today’s ever-changing workplace.  Participants will be given an organized, effective, and proven system to guide them through all facets of their career development.  Whether you are in the transition mode or just looking to keep abreast of the changes in the out placement process, this is a powerful training event that is guaranteed to improve your career prospects.

Course Objectives

In this training program, participants will:

Learn to evaluate their skills, interests and values to define the job that is right for them.

Develop a winning strategy to help them successfully compete in a highly competitive job market

Learn to create the effective marketing tools needed to showcase their experience and skills to 


prospective employers.

Receive insight into the current trends in today’s job search industry.

Module One
Being Prepared, Professional and Positive




A realistic look tackling today’s job market

Module Two
Self-assessment



Learning to recognize your strengths, skills, motives and desires



Setting career objectives

Module Three
Creating an “effective marketing” style of resume



Creating a promotional document that will open the door for interviews 



Enhance writing skills and the appropriate use of “Power Verbs”

Module Four
Launching an effective campaign to secure your goals and tap into the “hidden” job market



Remaining organized and in control
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Resources and services to aid the search

Module Five 
What to expect in the interview



Preparation techniques



Developing listening and questioning skills

Module Six
Evaluating the choices



Making informed decisions without pressure or manipulation
Offered in both a four-hour and six-hour format
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